
How do I share my
Google Analytics 
data with someone?



You don’t have to give you Google account login information over to someone who needs 
access to your Google Analytics data. To share your reports, follow the below steps:

Log into your Google Analytics, where you will be taken to your Home screen.

How do I share my Google Analytics data  
with someone?

At the bottom left hand side of your home screen, go to your Admin Tab:
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In your admin view go to user management:

You will see who currently has access to your Google Analytics:

You can add a new user by clicking on the blue + at the top right-hand side of the page:

You will get a choice to either “Add new users” or Add new groups”. Select “Add new users”
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You will need to enter their email address in, as well as select the permissions for the new user. 

To add Web.com as a user of your Google Analytics you can use ppcteamuk@web.com  
for the email address.

You can select permissions for each user, based on what you want that user to be able to do.

•	 “Edit” – They can create and edit accounts, properties, views, filters, goals etc. Cannot  
manage users.

•	 “Collaborate” – They can create and edit shared assets like dashboards or annotations.
•	 “Read & Analyze” – They can view report and configuration data.
•	 “Manage Users” – Can add users, delete users, and change user permissions.

If you are adding Web.com you need to select Edit.

Once you are happy click the add button in the top right-hand corner.

You will be taken back to the Manage Users Screen and you will see the new user added to the list.

The user will be notified by Google that they can now access this account or report.
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